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ITL Employee Timesheet - 2009
Saturday
Sunday
Monday
Tuesday
Wednesday
Thursday
Friday
Week1. 
Please use Military time format. Eg. 0801 for 8:01AM
Date
In1
Out1
In2
Out2
Total
Week 1 Total
Payroll Period 
Total hours for the Pay Period
Legends:
In(s) are when you come at ITL (in the morning, after lunch etc.)
Out(s) are when you leave ITL (for lunch, run errands etc.)
Instructions:
All time should be entered as military time.
Eg. For 8:01AM you would enter 0801, for 5PM you would enter 1700.
PLEASE NOTE: 
Approved time off requests for sick leave taken during the pay period, must be submitted to the manager within 24 hours following the unscheduled absence. If an approved time off request is not received by Payroll prior to the processing of employee 
checks, the time will be treated as unpaid. 
In3
Out2
Saturday
Sunday
Monday
Tuesday
Wednesday
Thursday
Friday
Week2. 
Please use Military time format. Eg. 1745 for 5:45PM
Date
In1
Out1
In2
Out2
Total
Week 2 Total
In3
Out2
Anish Tuladhar
Timesheet form.
Tutorials courtesy of http://www.davidbartholomew.com/
Timesheet Form
04/24/2008
IT
Anish Tuladhar
1
04/24/2008
	in1Sat1: 
	out1Sat1: 
	in2Sat1: 
	out2Sat1: 
	in3Sat1: 
	out3Sat1: 
	DateSat1: 
	totSatHr1: 0
	totSatMin1: 0.00000000
	totwk1Hr1: 0
	totWk1Min1: 0.00000000
	TextField1: 
	DropDownList1: 
	DateTimeField1: 
	totwk1Hr3: 0
	totWk1Min3: 0.00000000
	SignatureField1: 
	in1Sat2: 
	out1Sat2: 
	in2Sat2: 
	out2Sat2: 
	in3Sat2: 
	out3Sat2: 
	totSatHr2: 0
	totSatMin2: 0.00000000
	totwk1Hr2: 0
	totWk1Min2: 0.00000000



